
1/12/23

1

Voice Memo

With the Voice Memo app 
you can use the iPhone as 
a portable recording device 
to record personal note, 
classroom lectures, music, 
and more. You can fine-
tune your recordings with 
editing tools like trim, 
replace and resume.
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Create a Voice Memo

Open the Voice Memo app 
and begin recording by 
tapping the red circle. 

To adjust the recording level, 
move the microphone closer 
to or farther from what 
you’re recording.

Tap the square to stop 
recording. 24
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Give the Recording a Title

Touch “New 
Recording” and 
when it is selected 
type in the desired 
name for your 
recording.
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Editing a Recording

Touch the circle with 3 dots for 
options. 

Choose “Edit Recording” to 
trim or delete part of the 
recording. Touch crop icon. 
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Editing a Recording (continued)
Move the blue slider to 
eliminate or trim what you 
don’t want. Touch “Delete” or 
“Trim”. 

Touch “Save” in upper right 
corner. Touch “Done”, and the 
edited recording is saved with 
the same name as the original.

The 20 second recording is 
now  11 seconds. 27
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