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What Have You Done

for Me Lately?

Android Phones

Scanning
via Google Drive
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Scan Documents – Google Drive 
Google Drive is a free cloud-based storage service 
(for the first 15GB of storage) that enables users to 

store and access files online. The service 
synchronizes saved documents, photos and more 
across all of the user's devices, including mobile 

devices, tablets and PCs.  Google Drive is available 
on Android and iOS devices (iPhone), as well as 

Macintosh and Windows Computers.

The document to the right 
will be used in the 

scanning exercises. 
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Scan Documents – Google Drive 

Upon opening 
the Google Drive 
app, notice the 
plus sign (‘+’) in 

the lower 
righthand corner 

of screen.
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Scan Documents – Google Drive 

Tap Twice

1
Step

2
Step

3
Step

‘Save’
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Scan Documents – Google Drive 

Notice: Crop Lines

‘Crop’ 
scanned 

document
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Scan Documents – Google Drive 

!
‘Save’

‘Done’
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What Have You Done

for Me Lately?

Android Phones

Scanning
via Google Lens
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Scan Documents – Google Lens 

!Image Search ‘Live’
Using Phone’s Camera

Search Thru Image
Select Existing Picture
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Scan Documents – Google Lens 

Scroll Left/Right to Select

Different Methods of Search
Product Barcodes
QR Codes (Quick Response)
Language Translation (text)

18

Scan Documents – Google Lens 

Print to Text
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Scan Documents – Google Lens 

Search for  Product ‘Barcode'
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Scan Documents – Google Lens 

Language Translation
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Scan Documents – Google Lens 

QR Code
Search

Quick Response Codes
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What Have You Done

for Me Lately?

Android Phones

Scanning
via Adobe Scan
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Scan Documents – Adobe Scan
Home
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Scan Documents – Adobe Scan

Begin Scan
with Camera

Begin Scan
from Photo
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Scan Documents – Adobe Scan

Scan a Document

Hold Phone Steady
Adobe Scan takes a few moments to 

determine the shapes and size of 
document.  It is important to hold the 

phone as steady as possible.
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Save
Scan Documents – Adobe Scan

Handles to 
grab and 
adjust the 

areas that will 
be turned into 
a PDF (Adobe 
Acrobat file)
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Scan Documents – Adobe Scan

}
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Scan Documents – Adobe Scan

29


